
 

 

STUDENT SERVICE 
LEARNING MANUAL 

 

SCHOOL YEAR: 2015-2016 
 

 



COMMUNITY/SERVICE-LEARNING 
EAST at STUTTGART HIGH SCHOOL 
COURSE REQUIREMENT: 2.5 HOURS/QUARTER 

WHAT ALL STUDENTS (AND THEIR PARENTS) NEED TO KNOW! 

1. EAST is a project-based, service-learning course. As such, students are required to 

volunteer a minimum of 5 hours per semester (2 ½ hours per quarter minimum).  As the 

year progresses, you will get busier with classwork, extracurricular activities, work, etc., 

so don’t wait. (Some teachers will offer volunteer opportunities through their class or 

school club/organizations that they sponsor.) 

 

2. The types of service that are acceptable are with nonprofit agencies or a nonprofit activity. 

Some examples include: 

 

 Animal control, libraries, nature centers, litter abatement, museums, shelters, 

local agencies with youth programs. 

 Schools need help with tutoring/mentoring and with recreation programs 

during the school year and summer.  

 Many hospitals and nursing homes have volunteer programs. 

 All volunteer sports groups are acceptable. (If you are receiving payment for 

coaching, being a referee or umpire, etc., then you may not count this as 

volunteer time.) 

 Examples of other nonprofit activities are organizing or participating in walk-a-

thons, and park or neighborhood clean-ups. 

 Helping a church feed/clothe/shelter those in need is acceptable. Teaching 

about your religion, while commendable, does not count as volunteer time.  

 

3. You may not volunteer at a for profit business. We are not interested in providing free 

labor for an office, grocery, medical office, store, child care agency or day care center. 

“Not getting paid” does not make it a nonprofit. 

 

4. The EAST program at Stuttgart High School will only accept volunteer hours you perform 

that begin the day after school starts for the current school year. 

 

5. For a comprehensive list of nonprofit and volunteer organizations in Stuttgart, follow this 

link: http://www.stuttgartarkansas.org/live/volunteer_organization.aspx  
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A BRIEF HISTORY OF SERVICE-LEARNING AND GOVERNMENT  

 
In 1990, the United States government passed into law the National Community Service Act, 
which officially endorsed and provided funds to support service-learning. In 1993, the law was 
reauthorized as the National and Community Service Trust Act, and the Corporation for 
National and Community Service (CNCS) was established. Learn and Serve America, the K-16 
arm of the CNCS, is a federal grants program that promotes service-learning as an 
instructional strategy in schools and communities throughout the country. 
 
According to a 1999 survey conducted by the U.S. Department of Education, 64% of all public 
schools and 83% of all public high schools organize some form of community service for their 
students. Nearly a third of all schools and half of public high schools provide service-learning 
programs, where the service that is being provided is linked with the school curriculum 
(National Center for Education Statistics, 1999).  
 
The Arkansas Department of Education has received funding from the Corporation for 
National and Community Service for the School-Based Learn and Serve America Program. 
Learn and Serve America supports service-learning programs in schools and community 
organizations throughout the nation. This program combines service to the community with 
student learning in a way that improves both the student and the community. 
Community Service Learning: 
 

 A method whereby students learn and develop through active participation in 
thoughtfully organized service that is conducted in and meets the needs of 
communities; 

 Coordinated with an elementary school, secondary school, institution of higher 
education, or community service program and the community; 

 A way to help foster civic responsibility; 
 Is integrated into and enhances the academic curriculum of the students, or the 

education components of the community service program in which the participants 
are enrolled; 

 Provides structured time for students or participants to reflect on the service 
experience 

 
Act 648 of 1993 states that beginning with the 1996-97 school year, "a student who has 
completed a minimum of seventy-five (75) clock hours of documented community service in 
grades nine (9) through twelve (12), at any certified service agency or a part of a service-
learning school program shall be eligible to receive one (1) academic credit that may be 
applied toward graduation." 
 
According to the Arkansas Department of Education, the Environmental And Spatial 
Technology (EAST) program qualifies as a service-learning school program at Stuttgart High 
School. 
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HOW DO SERVICE-LEARNING PARTNERSHIPS WORK? 

Typically, service-learning courses are developed through discussions between a teacher and 

a community partner. The teacher knows the course objectives and the lessons that students 

must learn to meet educational requirements, and the community partner knows of a 

particular need in the community. 

For example: 

 Music education students taught the fundamentals of reading musical notes and 

scales to children diagnosed with learning disabilities. 

 A drama teacher’s students performed plays for children who typically would never 

attend a live theater performance. 

 A nursing professor partnered with a local community leader. Her students learned 

about health-care policy as they collected data for a local neighborhood association 

about the numbers of underserved people living in the poorest sections of Rochester, 

New York. 

Although service-learning may appear to be a much better fit between the academic courses 

in professional schools of health sciences, nursing, education, social work, and human 

services, social learning also enriches the traditional liberal arts courses such as math, 

sciences, fine arts, history, and language arts through civic engagement.  

Besides building partnerships between educational institutions and communities, service-

learning experiences offer opportunities for students to be educated as well-rounded, 

community-involved persons. Service-learning provides educational opportunities for you to 

learn about yourself as a whole person, not just as a student in a classroom.  Through service-

learning, you will learn about yourself and others and will gain skills that will help you to 

become the professional you want to be. 

 

SERVICE-LEARNING VS VOLUNTEERING 

As children, we learn the value of sharing with others and the simplicity and east of the idea 

of random acts of kindness from our family, our schools, our churches … heck, it’s even on 

bumper stickers! The idea of being there for others – whether it takes the form of lending your 

muscles to renovate a building, spending time tutoring at school,  or being a friendly visitor to 

persons who are unable to leave their homes – is simple. 

However, the way we offer service with a level of preparedness, skill-readiness, and the ability 

to be self-reflective, thus intentional service, moves you to the next level of true giving of self 
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to become more fully involved with the idea of service. For service to be intentional, your 

efforts should go beyond good will and good intentions toward others. 

Service-learning is more than just helping out or doing a good deed for others and is not just 

a high school volunteer activity. Consider the following statement by Barbara Jacoby: 

“Service-learning is a form of experiential education in which students engage in activities that 

address human and community needs together with structured opportunities intentionally 

designed to promote student learning and development. Reflection and reciprocity are key 

concepts of service-learning” (Jacoby, 1996). 

 

WHAT ARE THE BENEFITS OF SERVICE-LEARNING 

For Students: 
 

 Increases relevancy of education by bringing academic instruction to life 
 Enhances learning of values, citizenship, and leadership skills 
 Applies concepts from the classroom to their service 
 Provides knowledge and expertise from the community 
 Provides platforms to analyze and discuss civic values 
 Prepares individuals to participate in internships and research 
 Allows exploration of career options 
 Develops a sense of community and civic responsibility 
 Develops contacts within the community 
 Teaches workforce skills 
 Provides opportunities to accommodate different learning styles 
 Develops connections with people of diverse cultures and lifestyles 
 Increases a sense of self-efficacy, analytical skills, and social development 
 Develops meaningful involvement with the local community 

 
For the Community: 
 

 Enhances positive relationship opportunities 
 Provides awareness - building of community issues, agencies, and constituents 
 Helps to develop a sense of citizenship 
 Provides affordable access to professional development 
 Develops short and long term solutions to pressing community needs 
 Creates ways to expand current services 
 Increases human resources for problem solving 
 Provides opportunities for participating in the educational process 
 Enriches roles for supervisors 
 Contributes to positive exposure in the community  
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HOW CAN I DO MY HOURS? 

 EARNS SERVICE HOURS DOES NOT EARN SERVICE HOURS 

P
ro

fi
t/

 
N

o
n

p
ro

fi
t 

Non Profit Agencies are established 
to help others, not to make money. 

They have proof of this status with a 
501c(3) document. (If you are not 
sure, ask the agency if they are a 

nonprofit!) 

For Profit businesses/agencies are in 
business to make money. (If you are 
not sure, ask the agency if they are a 

nonprofit!) 

R
e

li
g

io
u

s 
an

d
 O

th
e

r 
N

o
n

p
ro

fi
ts

  Food kitchen for homeless/hungry 
 Emergency/Disaster Preparedness 

projects 
 Teaching arts/crafts 
 Promoting literacy 

 Academic/Language tutoring for an 
agency 

 Health/sports coaching 
 Building shelters 

 Programs assisting the elderly 
 Community safety/Community 

outreach/ Violence prevention 

 Collection and distribution of food, 
clothing and other essentials for those 

in need 

 Recruitment/membership building 
 Distribution of Materials 

 Teaching about an organization. The 
goal is for you to perform charitable 
and service-learning work, not just 

talk about it! 
 

Activities at For Profit agencies. (*An 
exception to this would be if a company 

sponsors an event to help others, i.e., 
Avon sponsors a Walk-A-Thon where all 
proceeds go to help cure breast cancer.) 

C
h

il
d

ca
re

 S
e

rv
ic

e
s 

 Shelters/Free clinics/ Boys & Girls Clubs 
 Public Education facilities (Head Start; 

Easter Seals, Elementary schools) 
 Tutoring or mentoring at public or 

private schools (academic subjects) 
 Pre-approved special projects where 

free services are offered to a 
population in need 

 Recreation and supervision of children 
 Leading & coaching at organized 

nonprofit/volunteer programs 

 Babysitting for family, friends or 
neighbors 

 
Babysitting, coaching, mentoring, 

tutoring at For Profit agencies. (The 
family pays for the student to attend.) 

This could be a daycare, preschool, 
tutorial group, sports camp, etc.) 

S
ch

o
o

l C
lu

b
s  Club sponsored service projects to 

help others 
 Meetings specifically preparing for 

service activities or approved 
fundraising 

 Community outreach (i.e., parade/ 
Interact/Health Fairs) 

 Activities that benefit only you 
 Activities that benefit only the club 

 Regular club meetings 
 Fundraising for the club treasury, 

uniforms, fieldtrips, etc. 
 Recruitment/membership building 

 Helping with club meetings 
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d
 P

e
rf

o
rm

in
g
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 Exhibitions for Community Wellness 
(Health Fairs/ Red Ribbon 

Events/Great American Smoke-out, 
etc.) 

 Youth clinics (non-profit or free to 
participants) 

 Free performances for special 
populations or all fees collected go to 

a charity or for a cause (i.e. 
hospital/shelter; fire/flood victims) 

 Unpaid coaching/refereeing for non-
profit sports organizations/parks 

 Back-to-School night (directions, hand-
outs, pushing wheel chairs, etc.) 

 Participating in parades (If not a class 
requirement) 

 Activity where profits go to 
shelter/needy family/victims of a 
natural disaster ( Katrina help) 

 Camps or classes that charge tuition 
 For-profit camp or business 

 Activities/performances/presentations 
required for a course for school credit 
 Rehearsals required for class credit 

 Ticket profit goes to club 

C
o

u
rt

 
H

o
u

rs
 Hours beyond those required by the 

court at the same agency or for the same 
project - if the placement meets non-

profit guidelines. 

Court mandated hours do not count for 
your community/service-learning 

requirement 

A
n

im
al

s 

Animal Shelters/ Animal Rescue Groups For profit pet stores or veterinary clinics 

P
o

li
ti

cs
 

 Voter registration (unpaid) 
 Poll worker (unpaid, or you donate 

stipend to a charity) 
 “Get out the vote” activities 

Protests/strikes/rallies 
 

*Work for political candidates or parties 
or special interests 

M
is

c.
 Students, there are always exceptions! If 

you have an idea, or an opportunity that 
seems to fit the guidelines, but you are 

not sure, ask Mr. Watson. 

Please don’t do hours if you are not sure 
it is acceptable way of fulfilling this 

requirement. 
 

Talk to Mr. Watson if you have any 
questions. 
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SERVICE-LEARNING THAT COUNTS 

 

 

Make sure your hours make a difference. 

Volunteering is more than working for free. 
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SERVICE LEARNING: CAREER CONNECTIONS 
It will be of benefit to you if you bring your strengths, interests, and passions to your service learning contributions. 

STRENGTHS 
Check the courses you have enjoyed 

most AND/OR earned highest grades or 
test scores 

INTERESTS 
Check the career areas where you might 

fit 

PASSIONS 
Check the types of organizations 

you feel positively and/or strongly about 

TASKS 
Check the contributions you would like 

to make 

SCIENCE-BASED 

 Anatomy/Physiology 

 Automotive & Transportation Tech 

 Biology 

 Forensics 

 Life Science 

 Marine Biology 

 Zoology 

 Physics 

 Chemistry 

 Environmental Studies 

 Food Science 

 Physical Education 

 Energy & Utilities 
(includes products and services 
related to the Petroleum Industry, 
Alternative Energy and Power Industry 
and Utility Industry) 

 Health Science and Medical 
Technology 
(related to Dental Care, Medical Care, 
Pharmaceuticals, Biotechnology and 
Preventative Practices and Fitness) 

 Transportation 
(related to Air Transportation, Land 
Transportation, and Water 
Transportation) 

 Agriculture & Natural Resources 
(includes services and products 
related to Agriculture Production; 
Agri-business, Ornamental 
Horticulture and Landscaping; 
Agriculture Mechanics, Power and 
Engineering, Forestry, Natural 
Resources and Rural Recreation) 

 Animal protection and welfare 

 Environmental/beautification 

 Food distribution programs 

 Health (general & rehabilitative) 

 Public safety, disaster preparedness, 
relief service and safety education 

 Sports & recreation 

 Public transportation 

 Food production 

Some ideas to consider: 

 Groom animals at a shelter 

 Maintain a stretch of beach 

 Deliver food to individuals who are 
housebound 

 Assist the disabled 

 Assist at a blood drive 

 Distribute materials for earthquake 
safety 

 Coach a special needs team 

 Help plant and maintain a school or 
community garden 

 Assist with a marine environment 
project 

 Develop your own ideas based upon 
topics of interest in your Science-
based classes (get permission) 

 Guiding museum visitors  

VISUAL & PERFORMING ARTS & 
LANGUAGE ARTS –BASED 

 Art 

 Graphic Design/Computer Art 

 Photography 

 Filmmaking 

 Vocal and Instrumental Music 

 Dance 

 Drama 

 English 

 Literature 

 Writing 

 Journalism 

 Foreign Language 

 Fashion & Interior Design (related to 
Apparel Design and Manufacturing, 
Commercial Interior Design and 
Furnishings, Textile Design and 
Manufacturing and Textile Care and 
Maintenance) 

 Arts, Media & Entertainment (related 
to Visual and Performing Arts; 
Electronic and Multi-media 
Production; Film, Television and 
Radio; Printed Publications and 
Professional Sports) 

 Information Technology (related to 
Management Information Systems, 
Data Processing and  
telecommunications) 

 Arts 

 Cultural awareness 

 Translation 

 Design 

 Performance 

 Computer literacy 

 Literacy 

 Public Television or 

 Broadcasting 

Some ideas to consider: 

 Design posters, brochures or 
artwork* 

 Design costumes* 

 Write a play, skit or concert* 

 Perform in a play or skit* 

 Produce a video* 

 Sing/dance at a benefit* 

 Translate information* 

 Provide computer literacy training 

 Write a column for the newspaper* 

 Develop your own ideas based upon 
topics of interest in your Visual & 
Performing Arts and Language Arts- 
Based classes (get permission) 
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MATHEMATICS-BASED 

 Accounting 

 Math 

 Algebra 

 Geometry 

 Calculus 

 Computer Programming 

 Statistics 

 Architecture 

 Construction 

 Drafting 

 Woods 

 Computer Diagnostics 

 Electronics 

 Manufacturing & Product 
Development 
(related to Printing and Publishing; 
Consumer Product Manufacturing; 
Machine Tool Manufacturing; 
Computer and Electronics Products; 
Transportation Manufacturing, 
Equipment Manufacturing; Chemical 
and Industrial Materials 
Manufacturing) 

 Engineering and Design  
(includes products and services 
related to Engineering Analysis, 
Design, Development and Drafting) 

 Building Trades & Construction 
(related to Commercial and 
Institutional Construction and 
Structures, Heavy Construction, 
Building Materials Distribution and 
Residential Construction) 

 Finance & Business (related to 
Financial Services, Real Estate 
Services and Business Management) 

 Homeless, temporary shelters 

 Housing development 

 Money management 

 Technical support 

 Building design 

 Transportation 

Some ideas to consider: 

 Build shelters/housing 

 Raise money for shelters 

 Teach a lesson on money 
management/personal economics 

 Price items for a fundraiser* 

 Determine financial needs for a 
fundraiser* 

 Determine supply needs for a 
building project* 

 Develop your own ideas based upon 
topics of interest in your 
Mathematics-based classes 

SOCIAL-SCIENCE BASED 

 History 

 Government 

 Law 

 Economics 

 International Business/Relations 

 Anthropology 

 Psychology 

 Sociology 

 Sales and Marketing 

 Hospitality, Tourism & Recreation 
(related to Amusement, Recreation 
and Special Events; Food Services; 
Lodging Services; Travel and Related 
Services, and Recreational Sports) 

 Public Service (related to State and 
Local Government; Justice, Public 
Order and Safety; Religious and Civic 
Organizations, and Social Services) 

 Education, Child Development and 
Family Services (related to 
Preschool, Elementary and 
Secondary Education; Colleges, 
Universities, and Professional 
Education; Trade, Technical 
Education and Training; Child and 
Youth Services and Educational 
Support Services) 

 Marketing, Sales and Service 
(related to Retail Sales, Distribution 
and Service; Wholesale Sales; 
Business Management and 
International Trade) 

 Children & youth services 

 Community, neighborhood 
development and improvement 

 Consumer protection & safety 

 Crime/legal related  

 Education, children adult literacy 

 Employment/vocational 
rehabilitation 

 English as a Second Language 

 Family services 

 Gift distribution 

 Health programs 

 Hotline, crisis intervention 
services 

 Human services 

 Mental Health 

 Residential/custodial care 

 Nursing Homes 

Some ideas to consider: 

 Tutor after-school curriculum based 
subjects at a public or private school 
(academic subjects) 

 Tutor/mentor/coach in after-school 
programs 

 Organize neighborhood watch 
meetings 

 Read to ESL students/adults in 
connection with literacy or language 
acquisition programs 

 Assist at a rehab center 

 Take a group of students to the 
library 

 Serve at a soup kitchen 

 Work at a retail store that uses profits 
for charity 

 Lobby for a cause* 

 Assist at a nursing home 

 Develop your own ideas based upon 
topics of interest in your Social 
Science-based classes (get 
permission) 
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STUDENT SERVICE LEARNING PROPOSAL 

INSTRUCTIONS: This form must be completed and approved by the EAST Facilitator prior to 

performing any service learning/volunteer project. 

STUDENT INFORMATION (to be completed by the student) 

Student Name          School     

Student Email          Grade      

 

DESCRIPTION OF SERVICE ACTIVITY 

1. Why is your proposed service project a need in our community? What is the population to be 

served? Where will this service take place? 

 

 

 

2. Clearly state the preparation, the activity, and the time frame of your project? 

 

 

 

Student Signature          Date     

PLEASE MAKE SURE: 

   The service activity will be completed outside the school day. 

   The application has been signed by a parent/guardian. 

   You perform the activity without salary or compensation. 

   The activity does not endorse any religious and/or political belief. 

 

PARENT APPROVAL 

I have reviewed and given my approval for my son’s/daughter’s participation in this independent 

activity. I realize that my son/daughter, by choosing this special activity, will not receive any direct 

supervision from the EAST program at Stuttgart High School. I acknowledge my son’s/daughter’s 

responsibility for their choice of activity and submitting the necessary forms. 

 
Parent Signature          Date     
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COMMUNITY/SERVICE LEARNING LOG 
Please turn in a separate log for every project.  Logs must be turned in at each quarter’s end.   

 

Student Name          Teacher Watson, Jonathan    Graduating Class of 20  
 
Student Email           Project Name __________________________________________ 
 
Place of Service/Project           City      Zip Code   
 

Supervisor’s Printed Name (Person who saw you volunteer)            

 

You must complete all information, total the hours, and complete the questions below to receive credit! (Training / Orientation / Preparation hours count!)  
Please keep a copy for your records!  (Hours that can not be verified will not be recorded. Fraudulent logs submitted, could mean the loss of all hours for that 
student, and other disciplinary measures.)  
 

Date 
of Service 

Month/Day/Year 

Time 
Begin & 

End 

Service Activities  
Performed (specific tasks) 

Supervisor’s 
Signature 

Supervisors 
Phone 

 

Daily 
Hour/Min 

 -      
 -      
 -      

 -      
 -      

           (Round all minutes to the nearest ½ hour and report as .5 only)  
  

                 TOTAL HOURS         

Post Service Reflection:    (Complete answers on the back if needed) 
 

1. Choose three words that best describe your Service Learning/Community Service experience. 
 
2. How did the Service Learning/Community Service experience teach you about potential careers?  
 
3. How did your service help others?                              
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DID YOU KNOW? 

Volunteering makes students more connected to their school and community. In fact, 

research shows that people who volunteer as adults are happier, healthier, and more satisfied 

with their lives. 

 

SOME THINGS TO THINK ABOUT AS YOU VOLUNTEER: 

1. You will represent your family and your school.  

Do it with integrity by presenting yourself in appropriate attire and being well 

groomed. Use appropriate language with children, the elderly, animals, etc. 

 

2. Listen respectfully and follow all directions when volunteering. 

Those are important social skills for life and especially in future careers. 

 

3. Honor all time commitments you make. 

This is a life skill that you will need in any career you choose. 

 

4. Be prepared with whatever materials you need when you volunteer. 

Most volunteer opportunities will not require anything but your presence and a willing 

attitude; however, there will be times when you need some items. Examples may be 

pens, notebooks, gloves, tools, etc. 

 

5. Ask questions of clarify tasks when you are unsure of what is expected of you. 

 

6. Show character and be honest in all situations. 

 

7. Keep an accurate service-learning log.  

Give all contact information. If I can’t get confirmation, you don’t get credit. 

 

8. Some of your teachers may offer service-learning opportunities through their classes 

or school clubs/organizations (Interact, Key, Leo, etc.). 

Make sure that you sign in when you work these events. For school club/organization 

events, you do not have to log your hours. 

 

“It is what you do from now on that will either move our civilization forward a 

few tiny steps, or begin to march us steadily backward.” 
- Sir Patrick Stewart 
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